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Iopagok
00J1iKy, 30epiraHHs TA BHKOPHCTAHHS NEYaTOK TA MTAMIIB YHIBEPCUTETY

1. 3arajbHi M0J103KEeHHS

1.1. Jannii Tlopsimok po3poOneHril 3 METOK BCTAHOBIEHHS €JHHOIO MOPAAKY
I{ON0 oprayizamii po6oTH 3 meyaTkaMH Ta IutaMnaMd B CyMCBKOMY [Aep:KaBHOMY
yHiBepcuteTi (mani - CymlY), 30kpeMa mpo IX BHTOTOBNEHH:, 0oOiK, 30epiranusa ta
BUKOPHUCTAHHSL.

1.2. lTopanox pAie B YACTHHI, LI0 He CYNEPEUYUTh YMHHOMY 3aKOHOIABCTBY,
3arabHOMEPKABHIN Ta BHYTPINIHEOYHIBEPCUTETCHKIN HOPMATUBHIH 6a3l ynpaBiiHHs
AKICTIO HISIBHOCTI YHIBEPCHTETY, € 11 CKIaJOBOIO 1 PO3MILIYETECS B €NEKTPOHHOMY
Peectpi, sxuit € cknanororo odimiiinoro caity CymY.

1.3. Topsimok po3pobrieHni 3 ypaxyBaHHIM BUMOT HACTYITHUX HOKYMEHTIB!

- VYuidikoBaHa crcTeMa oprasizaniiino-posmopsguol goxymertamii JCTY 4163-

2003;

- Tlpasmia oprasxizanil HiOBOACTBA Ta ApXiBHOTO 30epiraHHs ,D;OKyMeHTiB y
IIEPIKABHUX OpraHax, opraHax MICIeBOro CaMOBPSAMYBAHHS, Ha III,I{HpHGMCTBaX
B yCTaHOBAaX 1 OpraHizalisxX, 3aTBep/pKeHi HakazoM MiHicTepeTBa OCTHLIT
Vxpainu 18.06.2015 p. Ne1000/5;

- mocranoBa Kabinmery MinicTpiB Ykpaimm Bim 17.01.2018 p. Ne55 «/[lesii
TTUTAHHS JOKYMEHTYBAHHS YIIPaBNiHCHKOI TISNBHOCTI;

- 3axon Ykpaiuu «[Ipo BHeceHHs 3MiH [0 ASAKHX 38KOHONABUYHMX aKTiB YKpaiHH
IIIOJI0 BUKOPHCTAHHS MEYATOK IOPUANIHEME ocobamu Ta QI3HYHUMH ocodamu-
nignpueMisaMuy Big 23.03.2017 p. Ne1982-VIII Ta 3miH f0 HBOTO.

1.4. iz uporo [lopsaxy HOIMMPIOETHCS Ha BLAMT AOKYMEHTHO-1H(QOPMaAEMX
KOMYHIKaliil Ta KOHTPOJIIO B 4aCTHHI 30epiranss 1a BUKOpUCTAHHs repOOoBOi edaTKH,
[eYaToK 3 HaWMEHYBaHHSM YHiBepcHTeTY (Hajii — IpOCTi IIe4aTKy) Ta IUTAMIIIB [
OKpPEMHX KaTeropidf XoxyMenTiB (maui — IUTAMIH) Ta Ha BCl CTPYKTYpPHI MiAPO3ALIH
VHIBEPCUTETY, SIKI BiAMOBiAHO M0 IToNOXeHHS NMPO CIPYKTYPHHH MIIPO3IIN MOXYTh
MAaTH [I€YaTKH Ta [ITaMIIM 3 BJIACHUM HalMECHYBaHHSIM.

2. BHroTOBJICHHS NEYATOK TA WITAMIIIB

2.1 Opramizailil BUTOTOBJIEHHS II€YaTOK Ta MITaMIIB Il CTPYKTYPHHX
MiPO3MiNiB YHIBEPCUTETY IOKIaNae€TsCd Ha BiIUIN KOKyMEHTHO-IHGOpMAIifHHX



KOMYHIKaIlifi Ta KOHTPOJMIO. 3aMOBJEHHS IX 3MIACHIOETBCSA Ha IMJICTaBl CIyX)O0BOL
3aIMCKHA KepiBHUKA CTPYKTYPHOIO IHUpo3miny Ha iM’s pexkropa momo Ix
BUI'OTOBIEHH, [{OJaTKOM JO AKOI € 3pa30K IeyaTKu Ta/afo IITaMITy.

2.2. O6niK meyaToK Ta MITAMIIB BeASTHCHA Y BimmoBimHoMy xypHali. Bumaga ix
3MIHCHIOETHCS  BIATIOBIAANBHOI0 0CO0OI0  BIAMUIY JAOKYMEHTHO-1H(OpMaIiHHIX
KOMYHIKaIli# Ta KOHTPOJIIO IiJ PO3IHCKY.

23.Y pa3si mnepeifiMeHyBaHHA CTPYKTYPHOIO IiApo3ainy, i#oro mikBimauii,
00’eHAHHS 3 1HIIKUM TIiAPO3AIJIOM TOIMIO 32 HeOoOXiMHICTIO 3MiHCHIOEThCA 3aMOBICHHS
HOBUX II€YATOK Ta IITAMTIB.

3. 30epiranHst Ta 3HUIICHHS €YaTOK Ta IITAMIIB

3.3. BinmoBizampHicTh 3a 30epiraHys:

- repbOBOI MEeYaTKH, IPOCTHX MEeYaTOK Ta LITAMIIB YHIBEPCHTETY IOKIANaeThCs
Ha HayalbHHMKa BIAOUTy JOKyMeHTHO-IHpOpMalifHux KoMyHikamifi Ta
KOHTPOJIIO, ¥ Pasi BIICYTHOCTI — Ha HOTO 3aCTYIIHUKA,;

- [IeYaTOK Ta IUTAMIIB CTPYKTYPHHX IIAPO3AUIIB YHIBEpCUTETY — Ha ix
KEPIBHUKIB, Y pa3i BiACYTHOCTI — Ha 3aCTYIIHUKIB.

3.4. Micuem 30epiratss IieyaTok Ta LITAMINB BH3HAUWUTH celidpu abo madu, mo

HaJilHHO 3aMHUKAaI0TECH B KabiHeTax KepiBHHUKIB CTPYKTYPHHUX MIIPO3ALIIB.

3.5. TTomkomKedi MeuaTkKd Ta INTaMId Ta Ti, HIO0 HE BHKOPHUCTOBYIOTECS,

3HUIYIOTHCS Y BCTAHOBISHOMY B YHIBEPCHTETI HOPSIIKY.

4. BUKOpHCTAHHS NEYATOK TA MITAMIIIB

4.1. BCTaHOBHTH, IO TepOOBOIO IMEYATKOK CKPIILIIOIOTHCS ILMITMCH MOCAZOBUX

ocib:

- TpH HaSBHOCTI BiZHOBIZHMX BHMOT IIOAO ODOB’SI3KOBOCTI NpOCTaBleHHS 1i Ha
IOKYMEHTAaX, y pa3l X BIACYTHOCTI MIINMCH MOCAZOBHX OCIO CKpIIIIIOIOTECA
npoctoro medarkono Cym/Y;

- B MeXax HaJJaHHX II0BHOBaKEHb, BU3HAUEHHX HaKa3aMHU pPeKTopa.

4.2. T'epboBa medyaTKa He MPOCTABISETHCA Ha MOKYMEHTaX, sfKi 30epiraroTecs B

YHIBEPCHTET] Ta HE CIPAMOBYIOTHCS 32 HOro Mexi.

4.3. Ilpocrti neuatku Cym/lY mpocTaBIsSIOTHECS Yy pa3i HeoOXiAHOCTI Ha MiANHCH

yCiX NpalooYuX CcIiBpoDIiTHHKIB yHIBEPCHTETY.

4.4. Tlipmucu mocagoBHX OCIO MOXKYTh CKPINNMIOBATHUCS INEYATKAMH CTPYKTYPHHX

[iIPO3ALTIIB 3 BIACHUM HalfiMeHyBaHHIM.

S. IlpukinuesBi M0J0KeHHS
5.1. Hanuii Ilopsamox BBOAWTECS B A0 3 JAHS HOro 3aTBEpIPKEHHS HAKa30M

pexTopa. 3MIHMA T& JOIOBHEHHS X0 HBOrO, y pa3l IoTpedH, MOXYTh BHOCHTHCS
BIAMIOBIIHMM HaKa30M PeKTopa.

HavanpHuK BIIAUTY JOKYMEHTHO-
iHpopMaliHHAX KOMYHIKaIlii Ta KOHTPOIIO / JI.B.AxumeHKo



